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1. Introduction

The information contained in this User Guide is applicable to the version of the IRU TIR-EPD
application, available on the site https://tirepd.iru.org/. In order to obtain access to the TIR-EPD
application, please contact your issuing Association.

TIR-EPD is an application, enabling TIR guarantee holders to submit electronic pre-
declarations (EPDs) to customs authorities in different countries. With TIR-EPD, customs
authorities are able to confirm that the pre-declaration was submitted by an authorised TIR
carnet holder and that the TIR carnet is valid. This exchange of advance information facilitates
pre-arrival risk analysis and makes border crossings simpler, safer and faster.

This Manual describes the use of the TIR-EPD application.
1.1. System Requirements

User workstations should conform to the minimum standards required by the TIR-EPD
application, which are:

¢ Internet connection: a stable broadband access (Fiber, Cable, xDSL, 4G, ...)
e WebBrowser: Microsoft Internet Explorer 11 and Microsoft Edge version 20.10240
and abowe
o Mozilla Firefox version 60.4.0 and above
o Google Chrome version 71 and above
o Opera: version 57 and above

1.2. Primary Features available to your company to users

e Create, edit and view your company profile

e Manage the application users at your company level

e Submit EPD to customs authorities

e Grant permission to your Association to submit pre-declarations on your behalf

e Use the features of pre-declaration messaging to/from respective customs
authorities

e View and print out the printable version of the pre-declaration and EPD pass

e Print out CMR note

1.3. TIR-EPD application conventions

e Mandatory fields are marked with a starkd

e Edit ™ button signifies View and Edit functions

o Delete B3 putton signifies Delete function

o Delete draft 1 button signifies the function of deleting draft EPD in progress
e Add ¥ button signifies Add function

e Duplicate != button signifies the function, enabling to use certain EPD as a
template for creating a new one or to copy the information of consignment or a
specific goods item to use it for another consignment or goods item (if the data is
similar)

e Actions *| button opens the list of certain further actions for the EPD sent

e View @ button opens the detailed information for particular section in Read-only
mode

o Print [l button allows to view and to print out draft EPD and CMR note

e Binocular #® icon signifies look-up function, enabling to check validity of an EORI
number or look up a valid commadity code

. icon opens sections with useful information

o [Eiconisto log out from the application
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1.4. Other useful information

e The language of the interface can be changed from any screen of the application
at any step. When the language is switched in the process of EPD filling, the
information, which has been already entered, will be saved.

¢ Inthe process of EPD filling you can return to the previous steps either by pressing
the Previous button or by clicking on the required stepin the progress-bar. In case
of choosing the progress-bar to jump to one of the previous steps, the information
entered in all the passed steps will be saved except for the unsaved information
entered in the last step, from which you decided to return to one of the previous

pages.

/

Camet Customs Vehicle info

operations

Itinerary

Consignments Send

2. Loginto TIR-EPD

To connect to TIR-EPD,
https://tirepd.iru.org/.

enter the following address to your

Internet browser

&

Temporary  [Read]

interruption from 3/05/201 9 to 8/05/2019

LA EPD
Welcome to IRU TIR-EPD
TIREPD Alerts
" 29/04/2019 TIR-EPD
@ Userame |Username .

£ Password  |Password Lithuania resolved

Lithuania

20/03/2019  TIR-EPD

£ Mandatory fields to  22/03/2019

New to TIR-EPD 2 IRU Promotion

Conla:tgouv issuing association to obtain an account or visit IRU
TIR-EPD site for more information

For technical support please contact tirepd@iru.org

=N

Countries with TIR-EPD

Afghanistan China Germany Kyrgyzstan | Poland
Austria Croatia Greece Latvia Romania
Azerbaijan Czech Republic Hungary Lithuania Russia
Belarus Estonia India Macedonia Serbia
Belgium Finland Iran Moldova Slovakia
Bosnia and Herzegovina France Italy Netherlands Slovenia
Bulgaria Georgia Kazakhstan Pakistan Turkey

SRR

©2012-2019 IRU Terms & Conditions TIR-EPD v2.31.3 24/04/2019 10:25

interruption ;rom 21/83/2019&09 0f
23/03/2019 (04:00 CET) to 23/ 3/2019

k5 23/04/2019 TIR-EPD - Lithuania: Technical issues in  [Read]

23/04/2019 TIR EPD Lithuania: Technn:al issues in  [Read]

Tem ora [Read]

~— TRANSPhrk

Your mobile assistant to find secure,
comfortable and friendly parking.

| Ukraine

United Arab Emirates
Uzbekistan

On the main page, you can monitor TIR-EPD Alerts — important updates related to the

functioning of the TIR-EPD application.

Onthis and any other screen, you can choose the interface language (in the right upper corner).

To login into TIR-EPD application:

e Enteryour User Name
e Enteryour Password
e Click on Login

You are now logged in and can view your TIR-EPD home page.
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3. View your company profile

Mowve your cursor to Company info and select General info in order to view your company
profile.

Home EPDs ~ Company info v Admin ~ [7]

General info

Welcome to IRU 1

Consignors / consignees

EPDs & customs repligRyaraes

Camet # From

Drivers 4 Create new EPD

© View recent messages from customs

You don't have messages 4 Add a new Consigner / Consignee

Please make sure that your company information is correct. A mismatch between the data in
your pre-declaration and the one in your TIR Carnet may result in rejection of your EPD by the
customs officer at the border.

Home EPDs ~ Company info » Admin v (7]
@ Input language | English ﬂ

@ Name Martin Brunner Transport AG
Short name

I8 Holder D CHE/D15/100788

G Email |international@brunner-transp:

@ Street and number | Bodenhof 12
@ Postal code 6014
@Gty Luzern
Region
@ Country  Switzerland (CHE) -
Phone +41 41 259 53 33

Fax |+41 41 259 53 34

EORI DE7827571 [
Local TIN

Allow association to act on my behalf [« 7 Terms & Conditions

Allow persens acting on my behalf to access and serllzdprgy . ? | Terms & Conditions
)5

£ Mandatory fields Cancel m

Indicate your EORInumber, if required, and it will be used automatically for the pre-declarations
sent to the European Union. The validity of the entered EORI number will be checked
automatically against the European Commission EORI database and an appropriate
notification message concerning the EORI validity will be displayed.

EORI |CHE08546812 )
4& Warning: invalid EORI

You can also verify the correctness of your EORI number by clicking on the binocular #* icon
next to the Holder EORI field, which will redirect you to the official site of Taxation and Customs
Union.

Incase you have indicated yourcompany’s EORI number, please, make sure that the company
information indicated in the TIR-EPD application corresponds to the informationinthe EC EORI
database; in case of mismatch, your EPD may be rejected.
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On the General Info page, you can also indicate if you authorise your association or
representative to submit EPD on your behalf by checking the box Allowassociation to act on
my behalf or the box Allow persons acting on my behalf to access and send my EPDs
respectfully.

Allow association to act on my behalf [« ? ) Terms & Conditions

Allow persons acting on my behalf to access and se%dpgy 2 7 ) Terms & Conditions
s

4. Manage Your Database

By moving the cursor to Company info, you can choose Consignors / consignees, Vehicles and
Drivers in order to create or update the respective entries in your database, which you can then
use when submitting EPD.

Home EPDs ~ Company info « Admin ~ 2]

General info General info

IConmgnors!:onmgnees I h v

—
5/007

Here we will consider the case of adding and updating a consignor. The same principle applies
for adding and updating vehicles and drivers.

1. Mowe the cursorto Company info and select Consignors / consignees.

2. Click on Add new partner:

3. Fillinthe required information in the Add new partner window. On this screen you can
also check the correctness of EORI number.

Please, make sure that the consignor / consignee information indicated in the TIR-EPD
application corresponds to the information contained in the EC EORI database; in case
of mismatch, your EPD may be rejected.

| Add new partner

3 Input language | Estonian
& Name
Short name
Email
3 Street and number
Postal code
£ City

Region

&3 Country

EORI o)

4 Add translation

4. If you know that you might require the consignor / consignee details in both Latin and
Cyrillic characters for EPD submission to the countries of the Eurasian Customs Union
(i.e. Belarus, Kazakhstan, Kyrgyzstan and the Russian Federation), it is recommended
that you click on +Add translation and enter the same information in other characters

too.
5. Click on Save button.

Once the entry is saved, you can edit or delete it by clicking on Edit . and Delete &3 icons,
respectively, against this entry.
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5. TIR-EPD Operations

The TIR camet holder details and the details of the TIR transport included in EPD must match the respective
information indicated in the TIR camet. A mismatch between the data in your pre-declaration and that in
your TIR Camet may result in rejection of your EPD by the customs officer at the border.

TIR-EPD application allows the following operations:

1. Create and send pre-declarations. These pre-declarations can be created by
a. entering all data for the first time, or
b. using a previously sent pre-declaration as a template, thus minimising data entry
when the content of the new pre-declaration is similar to the one sent previously;
View messages from Customs concerning submitted pre-declarations;
Search and view previous and new messages;
Access EPDs dashboard to view sent and draft EPDs, new messages from Customs
and EPDs, for which customs messages are anticipated but not yet received.
5. Receive e-mails at the address entered in your company profile with messages sent
to- and received from- the customs.
6. View and print out EPDs sent to customs authorities.
7. Printout EPD pass for countries where EPD was submitted, for presenting it to customs
authorities
8. Print out CMR based on the EPD information.

rwN

You can find the detailed information on each of the operations below.

5.1. Create and Submit EPD

Onthe main screen mowe the cursorto EPDs and select Create newEPD, or use the respective
shortcut.

Home EPDs « Company info ~ Admin v (2]

Create new EFD
Welcom View all EPDs
EPDs & clsopie ey Current balance

Carnet # From Message Quota 8 remaining / 8 total

Status Admitted

Belarus service token 0

Purch
You don't have messages

Shortcuts
I-F Create new EPD I
© View recent messages from customs
[See all messages] ; .
4 Add a new Consignor / Consignee

Step 1: Declaration start

The first step reflects the type of the guarantee used and the Holder’s unique ID. Since no data
entry is required at this step, you can proceed directly to the second step.
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Company info Admin ~

New EPD s

Carnet validity w e

@ Type Paper camet (@

Holder unique ID  CHE/015/007

1@ Mandatory fields Cancel

Note: Starting from this step, you canreferto the support information by clicking on the question
icon on each screen.

Besides, the auxiliary help screen with instructions related to each step opens by default if you
run the application for the first time. You can deactivate these auxiliary screens by checking the
box Don't show tutorial messages again:

Welcome to the new TIR-EPD Application!

Support information can be accessed from any screen as shown below:

Support information will come automatically unless the 'Don't show tutorial messages again' box is ticked.
On TIR Carnet page, indicate the TIR Carnet number and its Validity date.
If you are not able to proceed, please check the data and try again. Or contact your issuing Association.

on'l show tutorial messages again “

Step 2: Itinerary

On the lItinerary page enter all the countries of your itinerary in chronological order, from the
first loading to the last unloading (even if those are not performed under TIR procedure). List
all the countries of your itinerary, including transit countries. Indicate Start and End of TIR
operation, and all places of loading and unloading.

Note: in line with the TIR Conwvention the total number of customs offices of departure and
destination for the TIR procedure cannot exceed four.

If you have more than one loading or unloading operation in the same country, please list this
country as many times as necessary, as shown in the example below.

By default, there are the fields for 2 steps of the transport on this page. You can click on +Add
step every time you want to add one more step. When a step is added, Unload goods and End
TIR will be placed automatically on the last step. It is recommended to first indicate the full
itinerary and then to check the appropriate boxes for Load goods / Unload goods / Start TIR /
End TIR.

The means of transport between countries can be selected (road, rail, air, sea), road being
selected by default.
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Camet Itinerary Customs. Vehicle info Consignments Send

rat
New EPD ope( ions

(@ . '® '® '®
Itinerary T 90
Please list all of the steps in your itinerary in chronological order, even if transit operations are not performed in those countries.
Country Load goods Unload goods Start TIR End TIR Remove
v C [ %]
O Step 1 Germany (DEU) v
Means of transport:
Road v
& step 2 Poland (POL) - [/ [] e (%]
Means of transport:
Road v
& step3 Poland (POL) v v r C C %}
Means of transport:
Road v
O step4 Ukraine (UKR) v [ ] [ o C %]
Means of transport:
Road v
O steps Russia (RUS) - r v C %}
4 Add step

13 Mandatory fields < Previous Next >

In the example abowe, the goods are loaded in Germany and the TIR operation is opened in
Poland. Besides, in Poland there are 2 loading places. Ukraine is the country en route, and in
Russia the goods are unloaded and the TIR operation is terminated.

Based on this information, the TIR-EPD application will calculate, to the customs offices of
which countries you shall submit EPDs, as well as all mandatory information required by the
customs authorities of these countries.

Useful tips:
e Start typing the first letters of the country or its 3 letter ISO code and the application
will give you suggestions in the automatically appearing drop-down list under the field.
¢ If according to the letters entered there is only one country proposed by the automatic
search, you can leave the field and it will be filled automatically.

Note: You must enter all countries of your itinerary, which implies that the countries in 2
consequent steps have a common border. If by mistake you missed a country in your itinerary,
the application will display the following reminder:

‘ Warning: Invalid itinerary countries!

4 Warning: The following countries of your itinerary do not have common borders :
* Poland (POL) > Turkey (TUR)
Please ensure that you have listed all the countries of your journey.

[ Don’t show this warning message again
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You may correct your itinerary or continue with the chosen itinerary; however, the latter will
impact the Volet page number automatically indicated on the next page.

If part of your journey is made, for example, by sea through the countries, indicated in the
warning, you may click on Continue anyway.

Step 3: Customs Operations

On the Customs operations page select the customs offices in the fields proposed by the
application according to your itinerary. The operations, for which it is possible to create EPD
have Send EPD check box. In case you do not want to send EPD to a certain country, you can
uncheck the respective box on the left. If the box against the respective line in the Send EPD
column is checked, this means that the EPD will be sent to the customs authorities of the
respective country.

A customs operation in countries within the same customs union is represented as a single
line.

Carnet page numbers are calculated automatically. In case of any discrepancies, please verify
your itinerary on the previous page.

Please selectthe Customs Offices where it is mandatory.

If the line with the place of loading or unloading does not have the Send EPD check box, you
may put the free text as a value in the respective customs office field, as in the example below.

For certain countries in your itinerary you will be also proposed to select the movement reason
in the Movement reason field under the respective customs office.

Notes:

1. Freetextis allowed in any place of loading / unloading if the Send EPD mark is inactive
or absent for this customs operation. The possibility to select the customs office from
the dropdown list (auto complete) is available only if the Send EPD mark is active:

Customs operations |® 8-

Based on your itinerary, TIR-EPD’s may be sent to the following countries

Zend oad / Departure / Entry CUSIOMS | n16ad / Destination / Exit
. B Germany (Load / Start TIR): EU Poland (Exit) 12
Amberg
_ﬂ Belarus (Enter): E Russia (End TIR / Unload).

Start typing to search... v Start typing to search... v
v L
Brest Domachevo (09140)
Brest Kozlovichi (09103)
Brest Mohro (09117)
Brest Mokrany (09116)

Brest Nevel (09118)

Mandator] Brest Verhnij Terebezhov (09119) < Previous
Bruzgi-TLTs (16463) —_—

Gomel Aleksandrovka (14304)
Gomel Glushkevichi (14301)
Gomel Komarin (14305)
Gomel NovajaGuta (14307)

2. Upon completion of the customs office of exit from a country, the application may fill in
automatically the customs office of entry to next country / union, and vice versa, if:
o the EPD database has information about such connection
o thefield of the customs office of entry (exit) is empty and active:
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Send

o Load / Departure / Entry CUSIOmS | Unload / Destination / Exit VPN #
Germany (Load / Start TIR): &3 Poland (Exit):
[7 Start typing to search... v EU ’ BOBROWNIKI / BOBROWNIKI OC ( ¥ 12

Send security elements (v /
&3 Belarus (Enter): / B Russia (End TIR / Unload):

Grodno Berestovica (16419) v Start typing to search... 2
[v cis 34
Movement reason:

At any time, the user may select any other Customs Office in Exit / Entry fields.

Useful tips:
e Start typing name or code of the customs office and the application will give you
suggestions in the automatically appearing drop-down list under the field.
@ Gemmany (Load / Start TIR): & Poland (Exit):
[v] Amberg / Amberg Zollamt (DEOOS! ¥ EU VNIKI / BOBROWNIKI OC (PL3110; ¥ 12
Send security elements (]
@ Belarus (Enter): & Russia (End TIR / Unload):
1641 - -
[v CIs 34
Grodno Berestovica (16419)
Grodno Bruzgil (16416) v
Grodno Bruzgi2 (16417)
Grodno Privalka (16412)
[ ]

If according to the data entered there is only one customs office proposed by the
automatic search, you can leave the field and it will be filled automatically.

Step 4: Vehicle Information

On the next page you will be asked to enter the vehicle information and, for certain countries,

the driver information, in the scope required by those countries of your itinerary, where EPD is
being sent.

It is possible to select different vehicles and, if required, drivers for each leg of the journey. By
default, the application assumes that the vehicle and driver are the same for the whole joumey.
If it is not the case, the tick mark should be remowved from the respective box.

Home EPDs ~ Company info v Admin ~

Camet Itinerary Customs Vehicleinfo  Consignmenis Send
operations.
New EPD % 0 . @ @ ©
Vehicle information | & 8-
I [ Same vehicle details on all the itinerary I
Load / Departure / Entry Unload / Destination / Exit Vehicle information

Germany (Load / Start TIR) Russia (End TIR / Unload) Truck ME S

Trailer v g % & Trailer
Amberg / Amberg Zollamt BIROBIDZHAN SKAYA
& Driver vid W

[ Transpert includes containers

& Mandatory fields

< Previous Next >
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If you want to choose a previously saved vehicle / trailer, start typing the vehicle plate number
or VIN. The application will display the search results in the drop-down list.

Load / Departure / Entry Unload / Destination / Exit Vehicle information
Germany (Load / Start TIR) Russia (End TIR / Unload): Truck |00031 ME
0000001111 (CHE 0003116)
Amberg / Amberg Zollamt BIROBIDZHANSKAYA Trailer v g N 4 Trailer
&3 Driver MERS

If youwant to add a new wehicle or edit the data of an existing vehicle, use the appropriate
icons next to the field — Add % or Edit . . If you choose to add a new vehicle, a window will
open, where you can enter the vehicle information.

Add a new truck (%)

& Venicle Type Goods Vehicle v
Vehicle sub-type | Tractor unit v
& Registration nationality Switzerland (CHE) v

& Registration# | CH123456

Registration language v

Certificate of approval (for Belarus
and Kazakhstan only)

Certificate Expiry Date »
& VIN/ Chassis # 12345

Make SCANIA v

& Mandatory fields Cancel m

In the truck / tractor window, select the type and subtype as described from the corresponding
drop-down lists.

The same way, fill the trailer / semi-trailer information (if applicable).

Check the box Transport includes containers, if you transport a container. This will open a field
Container registration number. Depending on the countries in your itinerary, you might be
required to fill in other information such as Container nationality, Container length, Container
height & width as well as Container characteristics. If you have several containers, you can add
more by clicking on +Add container.

[ Transport includes containers

| b4 Container 1 4L

B Container registration number B Container nationality v

@ Container length v
Required

B Container height & width v
Required

& Container charactenistics v

Required

& Add container

The driver field appears only if you send the EPD to a country, which requires this element.
The same principle as for the vehicle information applies for filling the driver's information on

this page. If you want to choose a previously saved driver, start typing his last, first or middle
name. The application will display the search results in the drop-down list.
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If you add a new driver, his nationality is offered by default based on the country of your
company profile. However, you are free to change it. New driver or vehicle added will be saved

for the future use.
Step 5: Consignment

By clicking on Next, you proceed to the next step, where you will have to enter the consignment
information. The data entry here is organised on consignment and goods item basis. One
consignment means one or more goods items, which are transported from the same consignor
to the same consignee under one CMR. When information is entered at the consignment level,
it is related to all goods items within this consignment.

On the Consignment page the upper four fields (Place of loading, Place of unloading, Country
of TIR departure and Country of TIR destination) are filled in automatically based on the

information entered on the Itinerary and Customs operation pages.

Home Guarantees ~ EPDs ~ Company info ~ Admin ~ (7]
Carnet tinerary Customs Vehicleinfo  Consignments Send
operations
New EPD & - o o ® p
Consignment 1 of 1 | ¥9®-9
@ Placeof  Albstadt / Albstadt Zollamt (DE009501)" B Country of  Germany v
loading TIR departure
B Date of »
loading
@ Orginal [g, -
oy o (Germany (DEU)
loading
@ Place of  Irkeshtam (9415) A B Country of  China hd
unloading TIR destination
@ Payment A
Condiitions.
@ Transport v
charges
B Movement  Import ¥
reason for: China
Consignor
& Consignor v 4 N\ [/ Same onginal consignor
Consignee
@ Consignee - % % [v Same final consignee

Attached documents (0)

+ Add document

Attached administrative decuments (0)

+ Add document

B Mandatory fields Cancel m Add goods >

Depending on your itinerary, you may be required to fill other information such as Date of
loading, Original country of loading, Movement reason and Payment Conditions.

In case with seweral loading/unloading places, this implies that you will form more than one
consignment, therefore, you shall choose the place of loading/unloading from the drop-down
list. The respective country will be displayed automatically once you choose the place of
loading/unloading for this consignment.
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Consignment 1 of 1 T 9-0

B Placeof Amberg / Amberg Zollamt (DE008801) ¥ B Country of |Germany v
Ioading TIR departure
B Place of y of v
unloading |aGRI / DOGUBEYAZIT GUMRUK MUDURLUGU (TR041500) O
Amirabad (IR20304)
B Transport v

charges

O Movement  Transit -
reason for:
Turkey

The same principle as for the vehicle’s and driver’s information applies for choosing/adding and
editing Consignor and Consignee. Before adding a new Consignor/Consignee, please check if
the Consignor/Consignee has already been added and if so please choose it from the list.
Adding duplicate accounts of Consignors/Consignees may cause problems when sending EPD
to certain countries.

Consignor

@ Consignor | pd v 4 % |[v Same original consignor
BOF international (Geneva Switzerland) |

Consignee

@ Consignee v 4 N |[v Samefinal consignes

Windows for Adding % or Editing . a consignor / consignee give a possibility of adding
translation into Russian (Cyrillic) by clicking on +Add translation, which is especially useful for
the cases when EPD should be sent both to a country of the Eurasian Customs Union and any
other country. It is also possible to make the main entry in Russian (Cyrillic) and then use
English (or any other language with the use of Latin characters) when adding translation. Once
the translation is added, itis also possible to remowe it by clicking on -Remove translation.

New consignor

@ Input language | English
& Name
Short name
Email
1@ Street and number
&3 Postal code
@ City
Region

3 Country

I < Add translation I
Mandatory fields

EORI

The validity of the consignor/consignee EORI number will be verified automatically against the
European Commission database and a corresponding notification message will be displayed.
You can also verify the validity of the consignor/consignee EORI number by clicking on the

binocular #® icon next to the Consignor/Consignee EORI field, which will redirect you to the
official site of Taxation and Customs Union.
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Confirmation

The EORI number IT12345 is invalid.

Do you want to proceed anyway ?

If your itinerary includes an EU country, the boxes Same original consignor and Same final
consignee are shown on this page (see below). These are selected by default. If your original
consignor/consignee is not the same as final consignor/consignee, uncheck this box(-es),
following which the field(s) for Consignor/Consignee (Final Consignor/Consignee) and Original
Consignor/Consignee will appear, where you shall enter the data.

Consignor

@ Consignor v % N[ Same original consignor

@ Criginal v N

consignor

Consignee

@ Consignee L4 4 SN[ Samefinal consignee

@ Final &\

consignee

4

In the same section, indicate the documents, which cover all goods items in your consignment.
If there are any documents, related to a particular goods item of the consignment, they can be
added further at the goods items lewvel. By clicking on +Add document, you will open the
respective part for filling the attached document data. If you want to add another document,
click on +Add document. When finished adding attached documents, you can click either on
Save button and view the summary page or +Add goods button to proceed to the goods details
page. Regardless, which button you choose to click, the information entered will be saved.
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Consignment 1 of 1

@ Place of
loading

@ Date of
Ioading

@ Original
country of
loading

@ Place of
unloading

@ Transpert
charges

B Movement
reason for: China

Horgos (9402) v

22/11/2018

China (CHN) v

AUGUSTOW / AUGUSTOW OC (PL313020]

Payment by credit card v

Export v

@ Country of
TIR departure

& Country of
TIR destination

China

Poland

ve-0

Consignor
& Consignor  |sigma Logistics (Shanghai China) * 4 % [ Sameonginal consignor
& Onginal  cHNPROD (Shanghai China) v + N
consignor '
Consignee
@ Consignee  ACARER METAL SANYT VE TICARET ¥ 4 % [ Samefinal consignee
O Final  TAKKI (Warsaw Poland) v LY
consignee '

Attached documents (1)

» 1 CMR -Road consignment note - [13546] - [22/11/2018]

+ Add document

Attached administrative documents (0)

+ Add document

@ Mandatory fields

Consignment 1, Goods Item 1 of 1

Goods information
'@  TARIC commodity code

@ Goods description language English

B  Goods description

- Remove translated description

“'@ CHNHS commodity code

B Goods description  Chinese (Chinese)

language 3

B  Goods description 3

User Guide

Cancel

B Goods description
language 2

@ Goods description 2

16

Click Add Goods to fill in the details of the first goods item.

” @ TNVED commodity code

On the Goods information page, enter the goods commaodity code (TARIC, and/or TNVED/
CHN HS) in the appropriate field. The Goods description field can be filled in manually, or click

on binocular #® icon, following which Search code window will open.

In a Commodity code window type either a complete code or minimum first 4 digits of the code
and then click on Search. The search window will display all available codes closest to your
search criteria with the corresponding description in two languages for the purpose of



| Search TNVED codes

Search codes 0901| First language English

Second language Russian (Cyrillic)

English ‘ Russian (Cyrillic)

COFFEE, TEA, MATE AND SPICES 09 Kodbe, uait, mate, unn napareaickmii e
4aii, U NPAHOCTH

Coffee, whether or not reasted or 0901 Kodbe, :apeHeiit W HexapeHsIi, ¢

decaffeinated; coffee husks and skins; kocheuHom unu Bes kotenHa;

coffes substitutes containing coffee in KOMENHAR WeNyXa W cOONCUKM 38peH

any proportion KoMe; FAMSHUTENM KOdE, CofepKalme
kogpe B nioboit nponopuui

0901110001 Coffee, not roasted Not decaffeinated 0901110001 xode HexapeHeiii ¢ kodenrom
Arabica (Coffea arabica) apabuka (Coffea arabica)

0901110002 Coffee, not roasted Not decaffeinated 0901110002 xode HexapeHeii ¢ kodenHom pobycta
Robusta (Coffea canephora) (Coffea canephora)

0901110009 Caﬁee not roasted Not decaffeinated 0901110009 kode Hex@peHeli ¢ kodenHoM npounii

0901120001 Coffee, not roasted Decaffeinated 0901120001 KudJE HexapeHelid Bes kodenHa
Arabica (Coffea arabica) apabuka (Coffea arabica)

0901120002 Caﬁee not roasted Decaffeinated 0901120002 Km?; HeapeHelil Bes kodenHa

usta (Coffea canephora) pobycta (Coffea canephora)
0901120008 Coffee, not roasted Decaffeinated Other 0901120009 kodhe HexapeHklid Ge3 koenHa npounis

0901210001 Coffee, reasted Not decaffeinated 0901210001 xode apeHsli ¢ KutﬁeuHoM B 3epHax
Grains Arabica (Coffea arabica) apabuka (Coffea arabica)

0901210002 Coffee, roasted Not decaffeinated 0901210002 xode apeHbii ¢ KohenHoM B 3epHax | ™
Close

Only the codes in blue (with hyperlinks) comply with the customs criteria for the respective
country(-ies). Click on the required code in blue and it will be inserted in the commodity code
field on the Goods information page. In this case, the Goods description field will be filled
automatically with the description, corresponding to this code and in corresponding language,
depending on which part of the table (e.g. English, Russian (Cyrillic) or Chinese) you have
selected the required code from. However, you can edit, complete or delete this information
when required, taking into account that it shall correspond to the description in the TIR carnet.

Note:
. For goods description in Latin characters the following symbols are accepted:
a-z, A-Z, 0-9,-), (,
. For goods description in Cyrillic characters the following symbols are accepted:
a-z, A-Z,0-9,a-a,AA,-), (., ./
. If automatically inserted goods description states “Others”, or other general name of

goods group with the word “other” is used (e.g. “Other games”), it is recommended to
manually enter the description of transported goods item in accordance with your
accompanying documents.

Enter the remaining data on this page.
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Note:

Consignment 1, Goods Item 1 of 1 & 8-

Goods information
‘a TARIC commodity code 09015010 aga] 2@ TNVED commodity code (0901901000 r L)
O Goods description language English v B  Goods descripion | Russian (Cyrillic) v
languags 2

B Goods description | Coffee husks and skins B Goods description 2 [rodefinas wenyxa v

0GonouKK Zeper Kode

- Remove translated description

2@ CHNHS commodity code 09015010 Ry

B Geods description | Chinese (Chinese) v
language 3

O Goods description 3 [H%E

B Grossmess 5000 kg.
B Invoice cumency | Eyrg Member Countries (EL * @ Invoice amount 15000

Dangerous goods code

Packages (1)
- (x] |

B Type of packsges Start typing to search - O nNumber of
packages

B Marks and numbers B Marks and nos.

English v
language

Attached documents (0)

+Add document

4k IRU Warning (1)

» Cerificate of state regisiraton issued by Customs Union for sanitary and epidemiological safety may be required. Please add this document if
you have it. See legislation

Attached administrative documents {0}

+ Add document

B Mandstory figlds Cancel m Add another item >

The weight format is uniform for all languages and is generated automatically, e.g. 1
000.00 for one thousand kg (hundreds from thousands are separated by space, and
decimals from units are separated by full stop).

For Invoice currency, you can use the automatic search function by starting typing the
first letters of the country or the currency conventional abbreviation. Please note that
depending on your itinerary and if multiple currencies are indicated, you will be asked to
add currency exchange rate.

The field Additional units of measurement with its respective field Quantity appears
according tothe selected commodity code, i.e. forthose goods items, for which additional
units of measurement are applicable. Possible units of measurement are given then by
default in this field (e.g. number of pairs for roller skates). Quantity field needs to be filled
in order for the information to be transmitted to the customs.

When sending an EPD to Belarus, it is possible to add more additional units of
measurement by selecting the corresponding button: +Add Units of Measurement, and
choosing the required unit from the list and indicating the Quantity:
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If you

Additional Unit of Measurements (2)

‘: 1 Plece (PCE) x ] |

‘ ~ e g |
Unit of Measurement Etert typing to search... v Quantity
Carrying Capacity In Metric Ton (CCT)
+ Add Unit of Measu Centiliter (CLT)
Cubic Centimeter (CMQ)
Cubic Meter (MTQ)
) Curie (CUR)
‘ »  23x Bag (BE)-H peciliter (DLT) (x| |
| Gram (GRM)

Packages (1)

Attached documents ( Gram Of Fissile Isotope (GFI)
Hundred (CEN)

Kilogram (KGM)

+ Add document kilogram drained net weight (KDW)

‘. » 1 Certificate of stal afety - [123] - [23/04/2019] a |

Attached administrative documents (0)

+ Add document

For the Type of packages, you can use the automatic search function by starting typing
the first letters of the package type or its conventional abbreviation.

The attached documents, which you have added at the consignment level, apply for all
goods items ofthe given consignment. Howeer, ifyou want to add one or more attached
documents related exclusively for the given goods item, you can add them in the
Attached documents section on the goods item page.

have more goods items in the consignment, click on Add another item and fill in the next

goods items data. When finished, click on Save button and the application will bring you to the
Consignments summary page, from which you can also add goods items and another
consignments, if required.

Note:

Upon adding any subsequent goods item to any consignment, the application will fill in
the Kind of packages and Invoice Currency fields with the values, entered for the
previous goods item of this consignment. You may change these values at any time.

If you have indicated one container for your EPD, the application will fill in the Container
field automatically for the first goods item of any consignment. You may change this
value or set the container field as empty. Upon adding any subsequent goods item to
any consignment, the application will fill in the container section based on the selection
made in the previous goods item. If you hawe indicated multiple containers, the
application will not prefill the Container field, you will need to select the appropriate
container under each goods item. If you do not use containers inyour EPD, the container
field will not appear on goods item page.

By clicking on the Duplicate goods item '= icon, you can use the function of copying the data
of a certain goods item to use it for the next goods item having similar information. The copied
item will be added last in the goods item list. All information related to this new goods item is
copied from the previous goods item. Now to change the data of this copied goods item, click

on the Edit - icon and modify the information accordingly.
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Camet Itinerary Custlzms Vehicle info Consignment: Send
New EPD operatons
(® 0 0 ® @ (®
Consignments |90
Censignment 1 AEUROGROUP S.A (MAGOU... ABAD GOHARE BABAKHANI ... \_m
Germany — Russia
Goods ltem 1 13091020 - Extra virginolive.  caigier (100) 2050 kg 50000 (EUR) slicle
I +Add goods item I Download template = Import goods items
Consignment 2
e ABDOLAHVAND ATHA (MAKU. . ABDIOGULLARI PLASTIK (. \,m
09019090 - Coffee
Goods Item 1 URECD - S Bag (30) 1000 kg. 23000 (EUR) \‘Dm

+ Add goods item Download template = Import goods items

I + Add another consignment I

Consignments totals:
Packages Weight Invoice Amount

130 3050 kg. 73 000 (EUR)

The same way, you can duplicate a consignment. When a consignment is copied, click on the

Edit . icon against the added consignment to bring the necessary changes. Similarly edit
the goods items within the copied consignment.

On this page you can add another goods item of the consignment and add another
consignment. When finished, click on Next.

Note: One consignment must include at least one goods item.
Step 6: Send

The TIR carnet number and its validity date are entered on the last page of the EPD filling
process. This page gives you the summary of the information you have entered, including the
total number of packages and the total weight. You are also informed where EPD will be sent.
Check the correctness of the data; if necessary, return to the previous pages to edit the
information either by pressing the Previous button or by clicking on the required step in the
progress-bar.

You can also check and, if necessary, change the company information using the Edit button
next to Holder unique ID.

Enter the TIR Carnet number and its Validity date
Read terms and conditions and check the Accept terms and conditions box
In the field Declaration place enter the place, from which you are sending the
preliminary declaration

e Enter your email address to which you would like to receive notifications related to this
EPD.

e Click on Send EPD
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New EPD operations

Summary | " ©8-@

Note:

General information

Departure / Entry Germany - Berlin
Destination / Exit Russia - Baltijskaja (10216000)
Vehicle number 7674765
Number of packages 1353
Total weight 13662 kg

Guarantee information

Type Paper carnet

Guarantee

Holder unique 1D UKRI066/00003 .

B Vvalidity date dd/mm/yyyy [&

EPD's will be sent to:
- Poland - BIALYSTOK / BIALYSTOK OC (PL311010)
-+ Poland - GDANSK / GDANSK OC "OPLOTKI" (PL322010)
= Ukraine - Dzvinkove (UA305280)
- Russia - Jekspert-issledovat. otdel 2 (pgt. Domodedovo) (12411020)

3 Consignment 1 Germany - Russia GLP CRB
3 Consignment 2 Poland - Russia GLP CRB
3 Consignment 3 Poland - Russia GLP CRB

K3 Accept terms and conditions: [ View terms and conditions
K3 Declaration place

Send email notifications to

Mandatory fields < Previous Send EPD

If you enter incorrect TIR Carnet number, the respective field will be highlighted in
red. You can proceed only after you enter valid TIR carnet number and its expiry
date.

The separators of date, month and year in the date format follow the regional
settings for the interface language. If you choose the date from the calendar, the
regional format is used automatically. If you enter the date manually, either use the
separators according to the regional settings of the interface language (e.g. for
English - dd/mm/yyyy), or enter the date without separators (ddmmyyyy) and they
will be inserted automatically.

If you are unable to proceed, please verify your data and try again. Ifthe information
is still not accepted as correct, please contact your Assaociation.

5.2. Functions, which can be accessed from the View my EPDs page

At any time, you may view any EPD, which was created during the current year and last year.
You can either move cursor to EPDs and then select Viewall EPDs from the menu or use the
View recent messages from Customs shortcut on the Home page.

1. On this page you can use the Search Messages function, which allows EPDs search
by:
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e TIR Carnet number
e Country, where EPDs were submitted
¢ Name and code of customs office, where EPDs were submitted
e Vehicle registration number
e Pre-declaration reference number
e Period
2. You can also use the Show filter in order to view EPDs according to their status.
Home EPDs Company info ~ Admin v (7]
Search Messages From: 24/05/2019 |& To. i
Confirmed
Customs request N 5 N N
Camnet# [y Final Destination Vehicle # Packages / Weight
EZ?;QZTDWIEdgementS Page of 0 No records to view
3. The table on this page shows one summary line per each TIR Carnet number. For

viewing the EPD details for a certain TIR Carnet click the expansion icon '* The
expanded list will show you EPDs sent to all countries for this TIR Carnet — the current
version and the previous versions. By clicking on expansionicon '* in the version line

you will view the detailed information: VPN, date and time, when EPD was sent, its
status and the attributed reference number.

Home EPDs Company info ~ Admin « (]
Search Mesuge: From: 20/04/2015  [mi| To: ddfmmy/yyyy (| m
Shaw: All -
Camet # Final Destination Vehicle # Packages / Weight
D JATTIA2152 201052015 Croatia 12NPTE8 1101/ 1 200 kg
v pCescas 200052015 5345345 01120 kg. 5 o |
F PXT805T454 2810472015 Belarus 5345345 1410/ %0 000 kg s ar
AXT3524096 .
b Dven) 2704205 5345345 0/ 0kg. . o

View 1-40f 4

Camet # Date ~ Final Destination Vehicle # Packages / Weight
- SX66359528 20/06/2015 Hungary 31012014 10/ 10kg.
Release Exit/ N
From To VPN EPD Status Reference # for Transit  Discharge ||| =+

transit terminated

TR - KONYA TR-AHL YOLCU 1 Goods released for  MRNSX68359528P "4 e
GUMRUK SALONU GUMRUK transit 010791

MUD.-060500 MUD.-340100

BG - Kapitan BG - Blagoevgrad / 3 Rejection - Check B
Andreevo / MP TMU the reason

Kapitan Andreevoll YUGOZAPADNA

RS - Cust. H. RS - Cust. H 5 Sent-goto SX68359528P05020 e
DIMITROVGRAD  BEOGRAD CP Customs 6

CP Terminal Luka Beograd

Gradina

HU - Beregsurany / HU - Budapest, III 7 Sent - Wait for reply e

NAV SZSZBMVPI  ker. { NAV Eszak-
Beregsuranyi Hk. Budapesti VPI

EPD Versim\l 1 |of5 ¢ I Sent: 20/05/2015 08:27 UTC

4. In order to see the history of the message exchange, as shown abowe, you can click
on the customs office where an EPD was submitted. This will open up a Message
history window:
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Messages from BG - Lesovo / MP Lesovo
Carnet number PCR2NIE2E1
VPN 5
Date Time Status
- 291112018 09.03UTC Rejection
Customs rejected your declaration due to
Eror type Pointer Reason Original value
15 HEA.GDS Commodity code [Taric] - Invalid Commodity code 7208371000

Please verify your data and submit the pre-declaration again.
»| 29112018  09:07UTC Pre-Declaration
» 2911112018 07:49 UTC Rejection

> 29/1112018  O7:45UTC Pre Declaration

By clicking onthe expansionicon * , you will obtain more information onthe message.

For example, if your EPD was rejected, this is where you can check the reason of
rejection sent by the customs.

For more information, it is also possible to view the XML format of the messages by
clicking on the hyperlinked message name Rejection:

<BGS06T>
<MesSenMES3> JTEBG </MesSenMES3>
<SenldeCodQuaMES4>BG001011</SenldeCodQuaMES4>
MesRecMESE> GGS.BG </MesRecMESE>
<RecldeCodQuaMEST>HU0002113546 </RecldeCodQuaMEST>
<Dat0fPreMESS>20181129</DatOfPraMES 9
<TimOfPreMES10>1107<TimOfPreMES 10>
<IntConRefMES11>BkWxhqQAqDzJ1p=/IntConRefMES 11>
<MesldeMES19>BkWxhqQAqDzJ1p</MesldeMES 19>
<MesTypMES20>BGI06T </MesTypMES20>
<QriMes|deMES22>XC82415254</0riMesldeMESZ2>
<HEAHEA>
<DocNumHEAS>18XC82415254P050315212</Doc NumHEAS>
<MsgTypHEA153>BG015B<MsgTypHEA153>
</HEAHEA>
<FUNERRERT>
<ErTypER11>15</ErrTypER 11>
<ErmPoiER12>HEA.GDS.Commeodity code</ErrPoiER12>
<EmReaER13=Taric</ErReaER13>
<ErrDesER15>Invalid Commedity code.</ErrDesER 15>
<0riAttvalER14>7208371000</OriAtiValER 14>
</FUNERRER1>
TSignatare xmins= NIp. MWW W 3-0rg 200070 < mIGSIge
«Signedinfo>
<CanonicalizationMethod Algorithm="http:/iwww.w3.0rg/TR/2001/REC-xmi-c 14n-20010315" />

<SignatureMethod Algorithm="http:/fwww.w3.0rg/2000/0%/xmidsig#rsa-shal" />
<Reference URI="">

<Transforms>
=Transform Algorithm="http:/www.w3.0rg/2000/0%/xmldsig#enveloped-signature” />
</Transforms>

<DigestMethod Algorithm="http-//www w3.0rg/2000/09/xmldsigésha’” >
<DigestValue>MDk1Uan5KiUXEHATR0SuJcEdToE=</DiaesiValue>

»

Following this principle, the XML content of any message can be seen via the History

screen, after clicking on respective message hyperlink. The content will appear in a
pop up window:

Message hislory < mL Message (]
Massages frem TR - AGRI/ GURBULAK GUMRUK MUDURLUGU : -
Carnet rumber X82593626
e

Pl FEAL XQO2590 326 P S22 el HEAL
e mAFass

Status
Reloase for Transit

Guods wers released for wansit by Customs Offcer

1TURDH16000754800

T

B 0B0Z2013  12ASUTC Pre-Daclaration

ZAR INT.L TRANSPORT COLTD < NamPC17
15 MEHRNAZ $T,AZADI AVE. /=54
7%
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Note: It is also possible to view the message content from TIR-EPD Home page by clicking on
the respective message hyperlink in the EPDs & customs replies section.

Home EPDs ~ Company info v Admin v (7]

Welcome to IRU TIR-EPD

EPDs & customs replies My company situation

(ELIwE AT e Quota & remaining / § total

AX64344067 Pre-Declaration Status  Admitted
Shortcuts

4 Create new EPD

© View recent messages from customs

4 Add a new Consignor / Consignee

5. By clicking on the Actions icon = | ofeach corresponding EPD, you can:

e View and print out the printable version of the EPD with complete summary of the
information

e Print EPD pass, either for all the countries where EPD was sent to, or only for one
country. EPD pass is generated in 2 languages, in the language of the country
where EPD is sent to, and in the interface language (if the interface language is
different from the country language). EPD pass contains summary information,
which can be presented to the customs officer.

e Print CMR
Delete draft version of an EPD
Amend an EPD that was already sent, and for which confirmation from Customs
was already received, in case a modification is needed

e Viewany EPD, which was sent, in Read-only mode

Home Guarantees v EPDs v Company info v Admin v Q

Search Messages: From: 27/01/2019 | [ai To: |dd/mm/yyyy | & Clear m

Show: All L Type: All hd
Camet # Date ~ Final Destination Vehicle # Packages / Weight

» | XN78545439 25/0212019 Turkey 11810510 4/200kg iz e |
Readonly Actions

b XT77718651 2110212019 China 11810510 View printable version
Print EPD pass - all

» | AXa3130400 18/02/2019 Iran 11810510 (P

[ N 1 o) 1810212019 Resend EPD

Amend

» | xw77718468 08/0212019 Uzbekistan 11810510 303/ 20 300 kg - W

You may mowve to any submission stepinthe and may use the view icon to view the
details of any section:
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Home Guarantees v EPDs » Company info ~ Admin ~ [7]

Camet Minerary Customs Vehicleinfo  Consignments Send

operations
New EPD . . o . ® .
Consignments - @
Consignment 1 _
Tajikistan - Kazakhstan ABC SA (Dushanbe Tajik... GFRAG (Astana Kazakhstan)

Goods ltem 1 030111 - Coffee, notroasted  gog (150 10000 kg. 200000 (EUR)

Download template =

6. By clicking on the Duplicate EPD icon "=, you can use this EPD as a template for
creating a new EPD with similar data, editing the existing data, where necessary.

7. By clicking on the View or edit icon . , you can continue working with the draft EPD.

8. By clicking on the expansionicon * |, nextto the selected EPD, and then going to the
Attached documents tab, you can upload for personal use copies of accompanying
documents or used TIR Carnet. These documents will not be sent to the customs

authorities.
Camnet # Date ~ Final Destination Vehicle # Packages / Weight
» GX64344092 24/06/2019 India 11B10510 2/10Kkg.

EPDs Attached documents ‘

'

Document type Content Description Uploaded by

no documents attached

4k Upload document

To add copies of documents, click on +Upload Document.
6. Manage TIR-EPD Users
6.1. Create TIR-EPD User
Move your cursor to Admin and select EPD Users:

Home EPDs ~ Company info ~ Admin « (2]

IEF‘D Users IJ

Welcome to IRU TIR-EPD

In order to add a new user, click on the Add user button:

Home EPDs v Company info ~ Admin @

User Accounts

First name Sumame Usemame Active Email address Actions

Peter Button Pbutton07 v Peter button@mail org ~,

F'agennH View 1-10f1

In the new window, fill the required information and click on the Save button. The new user wil
be displayed in the User list.

6.2. Edit TIR-EPD User
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In order to edit a TIR-EPD user, click on the Edit icon . in the line, corresponding to this user.
In the User details window, make the necessary changes and click on the Save button.

Home EPDs ~ Company info ~ Admin = 9

User details

General info

Ta [mr./ wrs.[Y] B Emsi
B3 First name Contact Telephone Number l:l
Active [+ Department l:l

[_ Document handling, visas, permits, etc
[ Logistics, dispatch, etc
[ Sales and marketing

Cowe |

B Username  Pbutton07

Password | Change password

E3 Default Language  English v

Your responsibilities

0 Permissions |+ Administrator (all rights)
[~ Manage EPD's
[ Ma
[~ Manag

&3 Mandatory fields Cancel “

In the same window, you can also change the user's password by clicking on Change
password.

' Change password

B New password

& Confirm password

e I

If you want to change your own password, this window will have the Old password field as
well:

‘ Change password

D Oldpassword  sessssssss

E New password  sesssssesssne

& Confirm password  sesesssssssss

coct_ I

Different user rights or permissions may be granted to the Holder user through the menu on
the User Details page. When a new user is created, Administrator (all rights) will be ticked by

default.

The following types of account Permissions are available:
e Administrator (all rights) — user allowed to perform any action in the TIR-EPD

application
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e Manage EPDs - user allowed to manage EPDs, Drivers, Consignors and
Consignees, view the list of new messages from Customs

e Manage users — user allowed to manage the list of employees with the access to
the application

e Manage Company details — user allowed to manage the company information

Any user may see the Company details in read-only mode, if the Manage Company details
right was not attributed.

IRU will be able to assign the following rights to the Association user following the appropriate
request:

e Administrator (all rights) — user allowed to perform any action in the TIR-EPD
application

e Manage EPDs — user allowed to manage EPD, Drivers, Partners

e Manage Holder — user allowed to manage Holder details and Holder users

6.3. Delete TIR-EPD User

To delete a user, click on the Delete E icon. This action will deactivate the user, who,
however, will be displayed in the User list table, but with deactivated status. In case you need
to activate this user again, click on the Edit - icon and put a tick in the Active box.

7. Change My Password

If youwant to change your own password, you can either follow the instructions givenin Section
6.2 of this guide or use a shortcut available in the right upper part of any TIR-EPD screen:

EP” W | Peter Button v | [
Change password _

EPDs v Company info v Admin v
Welcome to IRU TIR-EPD

After you click on Change password, the window will be displayed, in which you will be asked
to enter your old and new password (the same window as shown abowe).

8. TIR-EPD Preferences

Mowve your cursor to EPDs and select EPD preferences:

Home EPDs ~ Company info v Admin ~ (2]
Create new EPD
Welcom View all EPDs

1. Inthe EPD preferences window choose the language, which you would like to set by
default for the mentioned fields:
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General preferences

Language
Default document language  gnglish v
Default marks and numbers language  gnglish A
Default partner language  gnglish v

Default vehicle language  gnglish v

Do not send EPDs to following countries [/ unions
Start typing to search... * B

& Add more

2. In case you do not want to send EPDs to certain countries or customs unions, you can
mention them in the section Do not sent EPDs to following countries / unions. You can
click on +Add more, if you want to add more countries / customs unions to the list.

After filling your preferences, click Save button.

Notes:

e If you do not choose default languages in your preferences, the default language
in the specified fields will be the language of the interface.

e If after saving in your preferences the countries / unions, to which you do not want
to send EPDs, you decide to send your EPD there exceptionally, you can put a tick
mark in the Send EPD column on the Customs operation page. The hidden fields
will become required.

e If you decide to duplicate an EPD, the marked choice in the Send EPD column will
be saved as in the copied EPD.
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Annex 1: List of Message Statuses

Status

Explanation

Not sent / Not Processed

The IRU TIR-EPD application is in the process of
sending your pre-declaration. Check the EPD status in
several minutes. If your status remains the same during
10 minutes , please report it to your Association or to
IRU.

Sent - Wait for Reply

Your pre-declaration was sent to Customs Authorities,
which usually send a reply message. You need to wait
for the Customs Reply before going to Customs. If no
reply is received within 30 minutes after your EPD was
sent, please report it to your Association or to IRU.

Acknowledgement received, go to
Customs

Customs confirm the receipt of your pre-declaration
Present the number in the Reference # column to the
customs officer.

Confirmation received, go to Customs

Customs allocated an MRN reference number for your
pre-declaration. Present the number in the Reference #
column to the customs officer.

Rejected, check the reason

Y our pre-declaration was rejected (was not accepted) by
the Customs System. Check the message from customs
with rejection reason, make the necessary corrections
and re-submit EPD or contact your Association for
support.

Sent - go to Customs

Your pre-declaration was sent to the Customs
Authorities, which do not send the electronic response.
Present the number in the Reference # column to the
customs officer.

Goods released for transit

Message from the Customs Office indicating that the
goods were released for transit and left the Customs
Office where the EPD was sent to.

Customs cancelled your data

Submitted EPD was cancelled by the Customs
authorities. This could be due to non presentation within
a given time after sending or due to Amendment of EPD,
which leads to cancelation of the original EPD that was
sent. The amended (new) EPD can be accepted by
Customs.

Customs discharged your transit
operation

Message from Customs notifying that the operation
cowered by the TIR guarantee on the Customs territory
was successfully concluded. Movement is closed.

Request on non-arrived movement

Message from Customs Authorities that requests to
provide information about the reason for non-
presentation at the  Customs  Office of
exit/destination/unload. Open the message and reply to
customs with information about non-arrived movement.

LI EPD
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Annex 2: Purchase of units for submission of advance cargo information to Belarus

To be able to submit the advance cargo information to Belarus, you must purchase the units
for 5, 10 or 20 EPD’s.

1. Purchase button and the current balance are located on Home page of application.
Please click on Purchase nowto proceed:

Home EPDs v Company info v Admin v (7]

Welcome to IRU TIR-EPD

EPDs & customs replies Current balance
Carnet # From Message EPD submission to Belarus
Shortcuts
You don't have messages _

4 Create new EPD

© View recent messages from customs.

< Add a new Consignor / Consignee

2. Please choose the quantity of units, accept the privacy policy by ticking the
corresponding box, and proceed with the payment:

Home Guarantees Company info Admin

Order details

Type : EPD submission to Belarus

Quantity of units * -

Price - €0.00

[ Accept privacy policy

Cancel order

You can also cancel the order at every step of the purchase.

3. You are redirected to the page of our Partner to effectuate the payment:

Secured payment R’

Please select your preferred payment means:

otal amount

EUR 1 1 0_00 Pay with a card

. D) DISCOVER
o | W

EPDBYT-00000115

Cancel

Saferpay - powered by /12C
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Secured payment m
Total amount Card data m

EUR 110.00 1234 56789 012345

Card number *

Offer Valid until * 08 - 2019
EPDBYT-00000213 Owner name * John Doe
Merchant Card verification code * 840

Back Cancel
stophe.richard@iru.org

chri
+41229182742

Saferpay - powered by f |x

4. You have the possibility to select the preferred currency of the payment:

Secured payment m

Pay now in your national currency and you will know today

Total amount
what your purchase will effectively cost.
EUR 110.00
Please select the preferred debiting currency.
Offer
EPDBYT-00000213 v/ 128.66 USD (Exchange rate 1 USD = 0.5549511 EUR)
Herehant 110.00 EUR

The surcharge of 3% is included in the exchange rate. | hereby confirm that | was offered the option of paying in
various currenciss and | have definitely dscided for the currency listed above. | hareby accspt the exchange rate
and the definite amount in the sslscted cumrsncy

christophe richard@iru.org
+41229182742 The exchange rate and DCC service are provided by SIX Payment Semvices.

o o -

Saferpay - powered by 12

5. When the payment is completed, you will see the corresponding confirmation:

Home Guarantees m Company info Admin

Payment result

Your payment has been successfully completed.

Download the invoice

At this step you can download the inwice for this transaction.
By clicking on Previous, you return to Home page.
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6. Whenyousubmit EPDto Belarus, on Customs Operations page you will see awarning
message reminding you of the payment. If you have enough units, you can proceed
accordingly, if not, you can purchase them by clicking on Purchase now.

Home EPDs ~

New EPD

Company info ~

Admin v

Camet

ltinerary Customs Vehicle info
operations.

f.—f-’—. '@

I 4k Payment will be required to submit the pre-declaration to Belarus. Purchase now I

Customs operations

Based on your itinerary, TIR-EPD's may be sent to the following countries

Send

EPD Load / Departure / Entry

@ Poland (Load / Start TIR)
’7 GDYNIA / GDYNIA OC "BAZA KON ¥ | EU

Send security elements. [v]

@ Belarus (Enter):
Brest Domachevo (09140) v

2 & Movement reason, CIs

Import

Send security elements [v

union

CUSIOMS | 11650 1 Destination / Exit

£ Poland (Exit):
MALASZEWICZE / MALASZEWICZE ¥ |

E3 Belarus (End TIR / Unload):
Gomel Veselovka (14310) v

(2]
Consignments Send
'@ '@
" 8-0
VPN #
1-2
3-4

Mandatory fields

< Previous Next >

7. Application is reminding you of the payment also on summary page, in case you do not
have enough units to proceed. You can purchase the units by clicking on Purchase

now.

Home EPDs v Company info ~ Admin v~ (7]

Camet inerary Customs Vehicleinfo  Consignments Send
New EPD = '
@ 0 O 0 @
€ Error:
= You don't have encugh transaction units.
Purchase now
Summary | & ©8-0

General information

Departure / Entry
Destination / Exit
Vehicle number
Number of packages

Total weight

User Guide

Poland - KALISZ / KALISZ OC (PL394010)
Belarus - Gomel Gomel-Nechetnyj (14320)
876453421

45

45000 kg
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8.

In case you need to resend the pre-declaration to Belarus, please note that a new unit
will be consumed.

Camet # Date ~ Final Destination Vehicle # Packages / Weight
|~ XH33815879 26/08/2019 Belarus 11610510 46/ 1230 kg.
EPDs Attached documents
Release Exit /
From To VPN EPD Status Reference # for Transit Discharge LT:‘\ I 3
transit terr i -
Read-only
PL - GDYNIA/ PL - 1 Not Sent / Not View printable version
GDYNIA OC "BAZA MALASZEWICZE / processed Print EPD pass - all
KONTENEROWA"  MALASZEWICZE 5
Print CMR
oc
BY - Brest BY - Gomel S Sent - Wait for reply I Resend EPD I
Domachevo Veselovka
EPD Version of5 + e e IT T

Please confirm that you would like to re-submitthe pre-declaration, or cancelthe action.

Confirmation

Payment is required to re-submit the EPD to Belarus

Confirmation

+" Poland: The pre-declaration has been successfully resent

+" Belarus: The pre-declaration has been successfully resent
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